
English faculty marking policy  
 

Intent Statement 
Marking and feedback is conducted in a meaningful and motivating way, which aims to support 
progress over time.  

Marking of students’ work in English: 
It is recognised by the English faculty that the marking of students’ work is important as a means 
of expressing praise and encouragement, as a diagnostic tool to inform future teaching and 
learning, as a method of assessing student learning, as a means of correcting technical errors, and 
as a way of indicating to a student how to improve. Marking of students’ work is just one way in 
which feedback is provided to students by the English faculty. The following expectations 
underpin how the English faculty marks students’ work: 

 KS3, KS4: students’ attainment and progress are assessed through a summative 
assessment task, marked by their English teacher, at the end of each topic. 
- At KS3, students are given an indication of their progress (Developing, Sound, Good, 
Excellent) as well as formative comments to inform future improvement. 
- At KS4, students might be given an indication of their attainment (a numerical mark, and 
GCSE grades 1-9) as well as formative comments and annotations to inform future 
improvement. 

 KS3, KS4: at least two extended practice pieces per topic are marked formatively by the 
teacher. For shorter topics (topics which are taught over 3-4 weeks, rather than 6-8 weeks 
- see list below), one extended piece is marked formatively by the teacher. Formative 
feedback in English might include, amongst other methods: 
- WWW and EBI comments, which students act upon immediately, or the next time they 
complete a similar task. 
- Annotation of students’ work. 
- The use of exemplar responses to illustrate areas of strength, and for improvement. 
- Questions posed of students’ work, which students need to respond to. 
- Whole-class feedback, with students guided to identify targets that apply to their work 
from a whole-class list. 

 KS5: students’ attainment and progress are assessed through practice essays. Students 
might be given an indication of their attainment (A Level grades U-A*) as well as formative 
comments and annotations to inform future improvement. 

 KS3, KS4, KS5: self and peer assessment are utilised for smaller pieces, or draft versions of 
summative assessments. 

 KS3, KS4, KS5: there is no requirement to mark students’ notes or annotations. When 
marking students’ books, or conducting folder checks, teachers will monitor students’ 
notes and annotations to identify any errors or misconceptions, or to identify any 
unfinished work. Students must then complete any unfinished work. 

 KS3, KS4, KS5: all year groups will sit internal exams. These are marked and moderated by 
the English faculty, and are used to provide students with the experience of exam 
situations, to measure attainment, and as a diagnostic tool to inform future exam 
preparation.  

Students’ response to feedback: 
Students are expected to act upon the feedback provided to them by their peers, and by their 
English teacher in green ink to make their improvements to their work clear. Students will be 
supported in reflecting on their feedback by their English teacher. Students’ responses to 
feedback will include: 

 The completion of self and peer assessment of their/others’ work. 

 The completion of literacy corrections. 

 Redrafting parts/all of their work. 



 Using WWW and EBI comments to inform future improvement. 

 Answering questions posed of their work. 

 Adding detail to notes or annotations, according to feedback from their teacher. 

 Filling in attainment records as appropriate (see below, ‘Monitoring students’ 
attainment’). 

Monitoring students’ attainment: 
Faculty data sheets are utilised by all teachers in the faculty to record and monitor students’ 
attainment and progress, and to inform intervention at all Key Stages. As well as this: 

 KS3: students keep a record of their attainment and progress on the inside cover of their 
assessment folder, as well as on the inside cover of their English book. 

 KS4: students keep a record of their attainment and progress on the inside cover of their 
English book. 

 KS5: students keep a record of their attainment and progress on a record sheet in their 
English folders. 

Literacy (spelling, punctuation and grammar): 
Students are taught to monitor the accuracy of their writing, and to proof-read and correct their 
work before handing it in. For each formatively assessed extended piece of writing per topic (at 
least two pieces, one piece for shorter units), the English teacher will: 

 KS3, KS4, KS5: identify spelling errors. Students will need to re-write correct spellings 
three times using the ‘cover and check’ method. A maximum of three spelling mistakes 
will be indicated per piece. The English faculty prioritises subject specific vocabulary, and 
high frequency errors and mistakes. 

 KS3, KS4, KS5: identify errors in written expression, and students are encouraged to 
redraft elements of their writing to achieve greater sense and/or clarity and/or 
sophistication. 

Monitoring of students’ work: 
Exercise books and A Level folders will be monitored to ensure that students take pride in their 
work. This will ensure that: 

 All work is completed. 

 Presentational aspects such as underlining dates and titles, legibility of handwriting, and 
loose sheets of paper being stuck in, are addressed. 

 Students’ effort is apparent through their classwork and homework and recognised 
appropriately using the school’s rewards system. 

 Merits and ACE cards are used to recognise and praise students’ effort and attainment. 
Head’s Commendations are used to recognise and praise sustained effort and 
achievement over the course of an academic year. 

A Level folders will be monitored on a half-termly basis using a faculty proforma. Students will be 
given feedback on: 

 The organisation of their folders. 

 The quality and detail of their notes and annotations. 

 The extent to which they are responding to feedback. 

 The extent to which they are engaging in wider reading to enrich their A Level studies. 

 
Shorter topics (topics which are taught over 3-4 weeks, rather than 6-8 weeks) in Years 7, 8, and 9: 
Y7 - A Muppet Christmas Carol (review writing) 
Y8 - London Poetry (analytical essay) 
Y8 - Political speeches (a speech) 
Y9 - Don’t Even Get Me Started On (a speech) 
 


