
MFL MARKING AND ASSESSMENT POLICY 

H1. Policy 

H1.1 Ethos 

It is our belief that pupils should always know where they currently “stand” with regards to their 

achievements and progress, and should have a clear idea of what they need to improve. To this end, 

we will follow the school’s assessment policy, with these more specific guidelines in mind. 

 

We will assess in three ways: ONGOING, MILESTONE, SUMMATIVE and CONTROLLED 

 

H1.2. ONGOING ASSESSMENT (Class Marking) 

 

Intent Statement 

Marking and feedback is conducted in a meaningful and motivating way, which aims to support 

progress over time.  

Literacy (spelling, punctuation and grammar)  

• Literacy errors and mistakes will be indicated either by circling or highlighting. This will occur 

on each formally assessed piece of work and in selected pieces of extended writing.  

• Students will need to re-write correct spellings 3 times using the cover and check method. A 

maximum of 3 spelling mistakes will be indicated per piece. The MFL Faculty should prioritise subject 

specific vocabulary and high frequency errors and mistakes.  

Monitoring 

Books will be monitored to ensure that students take pride in their work. This will ensure that: 

• Titles and dates are underlined/ work is lined off 

• All work is completed 

• All loose sheets of paper are stuck into the book or filed in appropriate folders 

• Handwriting is legible  

• Effort is apparent through book work or practical learning 

• All assessed work will contain an indication of how it can be improved, where this is 

appropriate. 

 

Teachers of MFL should continually assess the progress of the pupils in their classes. It is important 

that we all meet these minimum requirements, and preferably exceed them. Please ensure 

markbooks are kept up-to-date.  Books will be marked with highlighters, where appropriate – green 

to indicate good work, yellow to indicate spelling and pink to indicate a grammatical mistake.  

Students should be asked to correct some elements highlighted in yellow or pink.  Work may also be 



marked digitally for example in KS4 where students undertake speaking questions, or through the 

SeeSaw app where speaking is assessed. 

 

When:- 

Work will be self-assessed, teacher-assessed or peer-assessed regularly.  There should be one piece 

of written work per unit where students are given formative comments. 

We will assess speaking at least once per term during class time, but not necessarily in an exam 

The class teacher will collect simple performance data about each pupil once per half-term (in Y7 

this will be much due to the new ink progress sheets) 

 

How:- 

• KS3: We shall mark each pupil’s work on a scale of 1-4bor use of emojis.   This grade will not 

be shared with the pupils. Where this can be based on a numeric result, the divisions will be decided 

by the HoF. Otherwise it will be for the teacher to use professional judgement 

4+ Excellent + 

4 Excellent 

3 Good 

2 Sound 

1 Developing 

1- Developing - 

 

Levels are not needed for everything: a vocabulary test for example can just be marked 10/10 

These gradings should be compared against the pupils target grading, also on a scale of 1 to 6 , and 

appropriate feedback given where a pupil deviates from their expectation using AfL comments only. 

In Year 7 students will be also be graded through the use of pink progress sheets where students are 

given a recall test without prior notice of the test being given. 

 

• KS3+  We shall use the 1-9 grading system. It should be noted that regular grading is to be 

avoided, and instead a formative approach of comments and advice for improvement should be 

what the pupils receive. 

 

• KS4 -  GCSE: We shall use the 1-9 grading system, and tell pupils the grade they are likely to 

achieve, based on the quality of the work they are doing. It should be noted that regular grading is to 

be avoided, and instead a formative approach of comments and advice for improvement should be 

what the pupils receive. 



 

• KS5: We shall use the criteria set out by the specification for all assessment of speaking and 

writing work, completing the marking grids and grade conversions where appropriate. Listening and 

Reading tasks (which are considered of the right calibre by the teacher) shall be marked to 

percentage, with the appropriate grade conversions to A Level  grades. 

 

H1.3. FORMAL ASSESSMENT 

(Milestones and Summer Assessments) 

 

When:- 

KS3 

All classes will sit a milestone examination, which will consist a combination of all 4 skills, once per 

tem. See the curriculum map for what is tested and roughly when they occur.   In Year 7 there is a 

greater emphasis on skills within the milestone tests. 

 

KS4 

All classes will complete milestone assessments and summer assessments in reading and listening, 

speaking and writing.  Milestones could consist of photo cards, role plays and speaking questions,  

 

KS5 

All classes will take end of unit assessments devised by the teacher, focusing on listening, reading 

and writing. 

All classes will undertake formal speaking assessments at least twice per year within lesson time. 

 

 

How:- 

 

Where an exam mark scheme and grade boundary scheme is available, this should be used.  

 

Where there is none available, because the exam is an internally made one, the head of faculty will 

use professional judgement to decide the correct gradings for the marks achieved. This will be 

based, as closely as possible, on the principles of marking established by the exam board. 


