
Remote Learning Expectations for Students 

 

 

 

 

1. Make sure you know how to download Microsoft Teams onto your device and join lessons 

on Teams by going through the student tutorial (see slides attached to email). 

 

2. Make sure you are in an environment where you can learn effectively. Find a quiet space 

and check that there is nothing personal or inappropriate that can be seen or heard in the 

background of your screen. Make sure you have all the equipment you need for each day of 

lessons: pencil case, exercise books, etc. 

 

3. Open Microsoft Teams, Show My Homework and your school emails by 8.30 every morning. 

 

4. Join your tutor group ‘team’ on Microsoft Teams at 8.40 every morning so you can register. 

This is very important because all absences will need to be followed up. 

 

5. Follow your timetable for the day. You will need to open the ‘team’ for each class and find 

the link to your lesson on that day in ‘posts’. Microsoft Teams also send lesson invites to 

your school email, if you find it easier to access it that way. 

 

6. You should expect invites to live Teams lessons for nearly all lessons on your timetable. 

Occasionally, it might not be possible or appropriate for your lesson to take place on Teams. 

Therefore, if you see no Teams invite, please check Show My Homework for information 

about how to learn remotely for this lesson. 

 

7. Examples of lessons where you might not receive an invite to a live Teams lesson are: 

• Core PE 

• Reading or library lessons 

• Study periods 

• Some Key Stage 3 lessons in practical subjects like Drama, Music, Art or Design 

Technology 

 

8. You should not necessarily expect every minute of your lesson to take place on Teams. In 

many cases, teachers will use Teams to introduce your learning focus, explain new 

knowledge, and give instructions. In some cases, you may be asked to leave the Teams call 

before the lesson is scheduled to end so that you can complete and submit an independent 

task. 



9. You should expect to complete some homework outside of your live Teams lessons. 

Teachers will explain these tasks in your Teams lessons and then communicate the 

homework tasks via Show My Homework. Therefore, when you have finished your lessons 

for the day, you should check Show My Homework. 

 

10. When submitting work, please follow instructions from your teacher. In most cases, you will 

submit your work via Show My Homework, but for some subjects you will submit work via 

other portals like SeeSaw and shorter tasks completed in a live lesson may be submitted via 

Teams. 

 

11. We all understand that there might be occasions where students need help or the 

technology does not work very well. If you are struggling to join a Teams lesson, please let 

your teacher know through the Teams ‘chat’ or your school email. If you need help in a 

Teams lesson, please click on the ‘hands up’ icon or add a comment in the ‘chat’. 

 

12. Finally – and very importantly – you will need to make sure that you behave appropriately 

for all Teams lessons. Below are reminders of the most important behaviour rules for live 

Teams lessons: 

• Mute your microphone and turn off your camera when you join the lesson. Your 

teacher will let you know if you need to turn either of these on so that you can 

participate in the learning. 

• Make sure your username is set as your first name and last name so that your 

teacher/tutor knows who you are. 

• You will start in a waiting room and your teacher will admit you when the lesson is 

ready to start. If you find that you are in a Teams session with other students and 

the teacher is not there, please stay muted with your camera off and wait silently 

until the teacher admits you. 

• Follow all behaviour expectations that you would expect to follow in class. For 

example: you need to be silent unless you are asked to contribute, you should never 

interrupt the teacher or another student, you should complete the work to the best 

of your ability, you should only share appropriate content when you speak or on the 

‘chat’, and you should never interfere with the Teams controls. 


