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Whole School Principles: 

The science faculty’s marking policy is in line with the school’s marking policy found in the staff 

handbook. 

Literacy: Literacy errors and mistakes will be indicated by either circling or highlighting. This will 

occur on each formally assessed piece of work and in selected pieces of extended writing. 

Students will need to re-write correct spellings 3 times using the cover and check method. A 

maximum of 3 spelling mistakes will be indicated per piece. The science faculty will prioritise subject 

specific vocabulary including chemical formula formatting (CFF) and high frequency errors and 

mistakes. 

Monitoring: 

Books will be monitored to ensure that students take pride in their work. This will ensure that: 

 Titles and dates are underlined 

 All work is completed 

 All loose sheets stuck into the book or filed in appropriate folders. 

 Handwriting is legible 

 Effort is apparent through bookwork or practical learning. 

 Start of topic sheets are present and completed for each topic 

 End of topic review sheets are completed including a relevant improvement activity 

Science Specific Policy 

 It is not necessary to formatively mark all tasks and alternative assessment strategies can be 
used to do this however, the minimum requirement for formative assessment is : 

o The work is completed and if not the student is asked to finish it, this can be through 
the use of codes or post-it notes. 

o Scientific literacy and numeracy should be checked on specific pieces of work and 
targets given to allow students to reflect. Mistakes should only be corrected if it is 
believed the student would not be able to do this themselves. 

o Self-assessment sheets should be looked at and used to inform teacher target 
setting. When completed with teacher target for improvement and module review, 
following end of module / test, this is viable formative marking. 

o Mid-topic assessment tasks should be completed and marked before the end of the 
topic at a time suitable to the teacher – these could be the tasks as described in SoL 
or another appropriate task as decided by the teacher.  

 

Assessments should be marked in line with school’s policy on marking and should be marked 

formatively within two weeks of the task being handed in.  (Remember formative marking has its 

greatest impact when the work that the student has done is fresh in their minds.) It is viable to 

revisit topics in order to set targets and improvements on topics after two weeks for retrieval 

practice metacognition. 

Formative marking should highlight areas where: 



o The student has shown evidence of their understanding 
o What specifically the student needs to do in order to improve e.g. “Do more practice 

questions on x.” “Your graph should take up more than half a page.” “Explain y in your own 
words.” “Go back and add units to all calculations.” 

o Students should be given time to reflect on the formative marking and act upon the 

comments set by the teacher 

o Teachers may use codes to indicate targets (eg T1, T2) but the use of these must be explicit for 

students and must use lesson time after marking to avoid code confusion. 

Stickers 

SPATULA and HOLD-UP stickers should be used regularly when graph and table skills are developed 

in lessons. These can be used by either teacher assessment or peer/self-assessment by students.  

Reflection stickers are to be used once per topic. These can be used after summative reviews or mid-

topic assessments. 

Monitoring stickers are to be used as grades are given for summative assessment such as end of 

topic tests, end of year exams and mocks. These should be used in conjunction with end of 

topic/module review sheets and tasks.  Teachers may also wish to use these stickers at other 

intervals at their discretion. 

Monitoring 

The teacher in charge of a group is responsible for making sure that they record appropriate 

information from their marking into their own personal mark book. This includes lateness of 

homework, completion rates of homework and classwork. 

When 

Marking within the science faculty for KS3 must be a minimum of once formative and summatively 

per topic. 

Marking within the science faculty at KS4 & KS5 must be a minimum of formatively and summatively 

marked once per topic or twice formatively per half term, whichever is sooner. 

Summative Assessment tasks/tests 

The results of any summative assessment that takes place during topic should be recorded into the 

teacher’s planner and also put on the faculty spreadsheet.   

- For KS3 it should be the test score and overall stage of understanding (D, S, G or E) for that 
topic. Percentages are automatically calculated from the test scores input, stages of 
understanding need to be entered manually. 

- For KS4 it should be the End of Topic test: percentages and grades are automatically 
calculated from the test scores input. 

- For KS5 see your subject co-ordinator 
 

 

Practical Endorsement 

Practical endorsement must be assessed at time of practical completion with pen portraits. This 

should be recorded on appropriate spreadsheets at the point of practical completion. 

KS5 students’ folders should be checked half termly in the autumn term and termly during Spring 

and Summer terms. A folder check sheet completed and be kept in the student’s folder. PAG books 

should also be assessed during the same timeframes. 
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