
 

The SJL guide to proof-reading 
 

“If it’s not proof-read, it’s not finished.” 
 

It is important that students proof-read their work to try and ensure that their 
writing is accurate. Proofreading involves checking over written work to detect 
errors in spelling, punctuation, grammar and format. It is a good habit to 
develop, and if errors are identified and corrected it will help people reading 
students’ work appreciate what has been written, rather than getting distracted 
by mistakes.  
 
With marks awarded in many subjects for the accuracy of students’ spelling, 
punctuation, and grammar, encouraging your child to proof-read their work 
could help them achieve even more highly in their exams. 
 
Common errors to look out for: 

 Failing to use capital letters at the beginning of sentences, or for proper 
nouns (a name used for an individual person, place, or organization. For 
example: Chris, Harpenden, Oxfam). 

 Misspelling of subject-specific terminology. For example, ‘similie’ rather 
than ‘simile’ in English. 

 Subject/verb agreement: using plural verb conjugations with single 
subjects (e.g. ‘one in ten people are …’ instead of ‘one in ten people is …’) 

 Confusing similar words, such as ‘affect’ and ‘effect’ (‘affect’ is normally 
used as a verb meaning ‘to make a difference to’, and ‘effect’ is used as 
both a noun and a verb – as a noun, it means ‘a change that results from 
an action or cause’, and as a verb it means ‘to cause or bring about 
something’). 

 Misuse of apostrophes. Check out ‘The SJL guide to when to use 
apostrophes’. 

 Incorrect conjugation of modal verbs, such as ‘should of’ or ‘would of’ 
instead of ‘should have’ or ‘would have’. 

 Words with similar spelling or pronunciation but different meanings, 
which cannot always be detected by automatic spelling and grammar 
checks, such as ‘they’re/‘their’/‘there’. 


